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Cr.cu lar No i N H M/639/AD M lN 1/2020/SPM SU Oared. Thtuvanan$apuram, 17_03.2020
rE i r)brr6 ,,'!('),rd:, _

Sub! NHM- D€rail€d Guidelinasturfie r€rminaton & reappoinrnentotco.ractu l siaflcteployedrr5E /

Districtlevel-directonsass!ed-reg

Ref :- 1. NHM/uog/AOMlNl/2o1g/SPMSU, DaEd,22.03.2019.

2. Circular No. NHM/110g/ADMlN1/2019/SPMSU, Dared.17.o5.2019.

As per the agreement executed between the employees and the State / Oistrict Heahh & Family Welfare

Society, the tenure of all contractual employees under lhe society ends on 31st Mar(h 2020. Before

reapponting eligible employees, the self appraisal report of each employee is to be appraised by the

District Programme Manaqer and Chief Executive Officer using lhe performance appraisal format

forwarded from this offce. For the effe€tive streamlining execution of the above activity, the fololving

guidelines are issued for stric! compliance,

. The tenure of all (ontractual employees under the Distri(t Health & Famlly Welfare So.ieties ends

on 3lst March 2020.
. Each employee should be appraised by the District Programme Manager and Chief Executive O,icer

using the performance appraisaltoolforwarded from the State Programme Monitoring Support Unit

(SPMSU).

. The maximum score for appraisal is 125 points / marks. ln order to I ve reappointment, a minimum

overall score of 60% in aggregate with 50olo score ea(h in General format and Performance score

card subject to 80% of attendance {(i.e. Total no. of days worked/total vrorking days)x100. Upto

182 days of maternity leave (26 weeks) can be considered as duty for this purpose) during the

.ontract period is required. Ihose not having .ttendan.e more than 70% but ,ess than 80% th s

year Eholld b€ q ven only 3 nronths .xtens of rnd their service evalualed bas€d on their work as

wcl as preseBce in lhe office Extensron may iie qranted for thc r€nra ning portron of th€ y€ar

prov ded their servi.€ rs sat sfactory w,th referenr e to work as well ns alteirdance.
. The Chief Erecutive Officer / District Programme Manager should offer specific remarks particularly

with reference to memo given/disciplinary action initiated.
. After cloang the perfornance appraisal using the structured apprasal system, the €ligibe

persons shall be reappointed under the District Health & Family Welfare Society wrth effe(t from

2nd April2020 F/N.

. The District Proqramme lvlanager (NHM) is authorized to issue appointment orders to all

employees under different Drsease Control Programmes in consultation with the Chief Executive

Offl(ers of the Distr cl Health Societies.

. Those who score above 75dlo (oLt of 125 marks) ar€ eliqble for I year <ontract ( from 2nd April



2o2O to 31st March 2021.). Those individuals who are scorinq between 6C% and 74.99o/" marks (out

of 125 marks) shall be q ven re posting orders for a period ofthree months. after which reappraisal

with the same tool w ll br done by the District Prograrnme Manaqer. or ly those who score above

75% in the second round {ill be retained. others shou d be terminated.
. ln (ase of AYUSH Doctors the performance appraisal shall be jointly dore by Dlvlo (lSIr/ Homoeo),

DPMYUSH (where availab e) along wth OPI\4 and the final de.ision re!arding the reappointment

will be taken based on thc scoring by them.
. These Guideline will be acplicable to all the contract employees workifig under different Dsease

Control Programmes und,rr the umbrella of NHI\,! in District Health and Family Welfare So.iety of

National Health Mssion,

. all the employees who g(,t re-postinq should enter into contract with t)e District Health & Family

Welfare Soci€ty for a pericd of I year / 3 months as applicable.
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The details of appraisal shall I e forwarded to the State Headquarters on or brfore 30th March 2020. The

above order is also appli(able to allstaff in Head Quarters.

Dr.Rathan U. Kelkar las

Slare Mrssion Director

. PSlo Honorable Ministerft r l-leallh and FW

. cA to Add it onal Chiel sec eraryHealih

. CA!o Principle Secretary l ealdr

. All Drslncl C ollectors with ( L

. DHS

.an shte Prosram Manage s/gate Nodalollicers

. ED, SI]SRC

. Chie, Executive Off cers/Dl,Ms

.CAto SMD

. Olfice Files

Th( documenl is didlally approled Hence s€nature s not needed

. "(:.rntract extended from 2nd April 2020 to _ ".

. The aqreement is to be entered into / extended between the employee on one pan and the Stale

i,lission Director / District Program lvtanager on theother part. lJnless olherw se authorised, no one

else on behalf of the off.i, side should s gn the agreement.


